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MNONUTUKA
000 «Ynpaenawowaa komnauua «ConoBbU»
B OTHOLWeHMK 06paboTkn u obecrnedeHus 6e30nNacHOCTU NEPCOHA/NbHbBIX A4aHHbIX

1. O6uwme NoNOKEHUA

1.1. Hacroawas MoAWTUKa B8 OTHOWeHUM 06paboTKM NEPCOHANbHLIX AaHHbIX (Aanee — MoauTuka) AeicTyeT B
OTHOLUIEHMW BCEX NePCOHaNbHbIX AaHHbIX, KoTopble 000 «YK «ConoBbu» (nanee — Ynpaenswowas KoMnaHua) moxeT
NoAY4YMTb OT CcyBbekTa MEepcoHanbHbIX AaHHbIX, COCTOAWEro C  KaueHTom, peryuMpyembix — TpYA0BbIM
33KOHOAATENLCTBOM, (Aanee — PaBOTHUK) MM oT cybberTa NnepcoHanbHbIX AaHHbIX — PU3UYECKOro LA, COCTOALLErO B
AOrOBOPHbBIX M MHBIX FPaAAHCKO-NPaBOBbIX OTHOWEHUAX ¢ KomnaHwueli, (aanee — KnveHT).

1.2. Uenblo HacToAweil MoauTUKK ssnaetca cobaoaeHwe npas cyBBbEKTOB NepcoHanbHbIX AaHHbIX MPU
o6paboTke UX NEPCOHANbLHBIX AaHHbIX B Ynpasnawolleid Komnanuu.

1.3. Hactoawan MonuTuka paspaboTtaHa B cooTsetcTauu ¢ KoHcTUTyumel PP, desepanbHbiM 3aKOHOM OT
27.07.2006 r. No 149-©3 «0O6 wHbOPMALMK, WHPOPMAUMOHHBIX TEXHONOTMAX M O 3awmte WUHbOpMaUUMP»,
denepanbHbIM 3aKoHOM OT 27.07.2006 r. N2 152-@3 «O nepcoHa/ibHbIX AaHHbIX», «[lonoxeHnem 06 ocobeHHOCTAX
06paboTKM NepcoHanbHbiX AaHHbIX, «06 yTBepwAeHMW TpebOoBaHWHA K 3alMTe MNEpCOHa/bHbIX AaHHLIX NpWU KX
06paboTke B UHHOPMALMOHHBLIX CUCTEMAaX NEPCOHa/bHbIX AaHHbIX», YTB. locTaHoBAeHUeM [1paBuTeNbCTBa P® ot
01.11.2012r. N 1119, 1 MHbIMW HOPMaTUBHbIMKM aKTamu B 061aCTU 3alUUTLI NEPCOHANBbHBIX AAHHbIX, LEeNCTBYHWMMK Ha
TeppuTopuu Poccuitckoii Pegepaumu.

1.4. HacToswas noNuUTUKa oBA3aTenbHa K WCMOMHEHMIO BCEMM COTPYAHWKaMu Ynpasnsioweid Komnanuu,
OMWCHLIBAET OCHOBHbIE UENu, npuHuMnbl 06paboTkM M Tpebosanua K 6e30MacHOCTM NEPCOHAaNbHLIX AaHHbIX B
KomnaHuu.

1.5.06ecneyeHre Be30NacHOCTM U KOHGUAEHUMAABHOCTH NEepCoHa/bHbIX [aHHbIX ABNAETCA OAHWM U3
NPUOPUTETHLIX HanpaBAeHWi B AeaTeNbHOCTU YNpasnaoLeid KomnaHuu.

2. NpuHumnbl U Lean obpaboTtku. Coctas NepcoHanbHbIX AAHHbIX

2.1. O6paboTKa nepcoHanbHLIX AaHHbIX Yrpasasaiouweil KomnaHueii ocyllecTBAARTCA HA OCHOBE NPUHLIMNOB:

- o06paboTka nepcoHanbHbIX AaHHbLIX CyObLEKTOB OCYLIECTB/IAETCA WCKAKYMTENbHO Ans obecrniedeHus
cobaogeHua deaepanbHbix 33KOHOB W MHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB, COOTBETCTBMA LENAM, 3apaHee
onpegeneHHbIm 1 3aaBeHHbIM Npu cbope NepcoHanbHbIX AaHHbIX;

— ofbem M cogepwaHue obBpaBaTbiBaembix MEPCOHANbHbIX AaHHbIX cybbexTos, cnocobel o6paboTku
NepcoHanbHbIX AaHHbIX CcooTseTcTsyloT TpeboBaHWAM deaepanbHOro  3aKOHOAATeNbCTBA, a TakMe ApYyrum
HOPMAaTUBHbIM aKTaM 1 Lenam 06paboTKu NepPcoHanbHbIX AaHHbIX. He aonyckaeTca 06paboTka nepcoHanbHbIX AaHHbIX,
M36bITOYHBIX MO OTHOWEHWUIO K LLeNsM, 3aABEHHBIM Npu cbope nepcoHanbHbIX gaHHbIX;

~ NepCcoHanbHbIe AaHHbIe YNpaBaawas KomMnaHus nony4aeT TonbKo y camoro cybbexTa (Mnu ero 3akoHHOro
npeacrasuTens);

— npu o6paboTke MEpCOHanbHbIX JaHHbIX o0b6ecneynBaeTcs TOYHOCTb MNEPCOHAsbHbLIX  AaHHBIX,  UX
[0CTAaTOMHOCTb, @ B HEOBXOAMMbIX CAY4aRX aKTyalbHOCTb NO OTHOWEHMIO K Lenam 06paboTki NepcoHanbHbIX AaHHLIX,
Ynpasnaiolana KomnaHus NPUHUMAKOTCA HeoBxoAuMmble Mepbl N0 YHUUYTOXKEHWIO (yaanenuo) nubo yTOHHEHWIO
HEMOMHbLIX UAK HETOYHbLIX AaHHbIX.



2.2. O6paboTka NepcoHanbHbIX AaHHbIX CyGbLEKTOB NePCoHanbHbIX AaHHbIX NPOBOAMTCA YnpasswoLlel
KomnaHwe#t c uenbio ocylecTBieHMs npas M obasaHHocTell PaBOTHMKOB B COOTBETCTBMM C TPYAOBbLIM
3aKOHOAATEeNbCTBOM; BEAEHUA MNEepPCOHMPUUMPOBAHHOTO Y4YeTa; WMCMOAHEHUS AOrOBOPHLIX W WHBIX rpaMAaHcKo-
MPaBoBbIX OTHOLWEHWIA NpW OCYLWECTBAEHMW Ynpasnawweit KomnaHuel Xo3sicTseHHOoM AGATENbHOCTH, NOBLILLEHUA
ONepaTMBHOCTU U KauecTBa 00CNyMMBAHUA KNMEHTOB YCTaHOBNEHHOO npasunamu Ynpasasawued KomnaHuu.

2.3. Ynpasnatoweit KomnaHuei o6pabaTbiBatoTes cneayroline KaTeropui NePCOHaNbHbIX AaHHbIX:

2.3.1. B oTHOWeHUK PaBOTHMKOB: bamunus, WMSA, OTHECTBO, AaTa M MECTO POXKAEHMUA, afpec PerucTpaumumn u
MECTO JKUTENbCTBA, PEKBWU3UTbI OCHOBHOIO AOKYMEHTA, YAOCTOBEPAIOLLErO MYHOCTb rpa*KaaHuHa, AaHHble CTPaxosoro
CBMIETE/NIbCTBA, CeMelHOe M CcouManbHOe NONOMEHUSs, o6paszosaHune, KsanudMKauus, npodeccus, cBefeHus o
BOMHCKOM y4yeTe (MpW  MX HaNW4YWM), [aHHbIE MEAMUMHCKOro Xapaktepa (B cAy4asx, nNpeaycMOTPEHHbIX
3aKoHoAaTenbLCcTsoM PO);

2.3.2. B oTHOWeEHMUMU KNueHToB: damnaua, UMa W OTYECTBo, roa, mecau, Aata U MECTO POXAEHUA, PEKBUIMUTLI
ACKYMEHTa, YAOCTOBEPAIOWErO AMYHOCT (PaMOaHWHa, CBEAEHMA O pPerucTpauuu no MECTY KMTenbCTBa WM
BPEMEHHOW perucTpauum no mecty npebsiBaHus, o Mecte NPOMMUBaHMA.

3. Ycnosua obpaboTtku

3.1. Mopagok paboTel € NEPCOHaNbHLIMM AaHHLIMM B KOMNaHWu PernameHTMpoBaH JeWcTByIOWMM
3aKOHOAATENbCTBOM P®, BHYTPEHHMMM [OKYMeHTamu KomnaHuu u OCyLLecTBNAETCA C COBAAEHWEM CTPOro
onpegenieHHbIX NPaBua 1 YCA0BUIA.

3.2. Obpabotka nepcoHanbHbIX faHHbIX 8 Ynpasastowel KomnaHuw ocywecTBnaeTca nytem cbopa,
CACTEMATU3AUMKM, HAKOMNEHWA, XPaHEHWs, YTOYHeHWA (0BHOBNEHWA, M3MeHeHus), MCNONb30BaHUA, nepegaum
(npepocraenenus, gocryna), o6e3nnuunBanmun, 6NOKMPOBAHUSA, YHUUTOKEHUS NePCOHAaNbHbIX AAHHBLIX UCKAYUTENLHO
ana  obecnedeHns cobaogeHun  degepansHoro 3aKOHOAATE/IbCTBA M MHBIX HOPMATUBHLIX NPABOBbLIX aKTOB,
COOTBETCTBMA LeNsM, 3apaHee onpeseneHHbIM U 3aAB/IeHHBIM Npu c6ope NepcoHanbHbIX AaHHbIX, y4eTa pe3ynbTaTos
BbINONHEHWA [OTOBOPHBIX M MHbIX rPA)AaHCKO-NPaBoOBbIX 06A3aTeNbCTB € CyBbEKTOM NMepCcoHanbHbIX AaHHbIX. Mpu
3TOM  MCMONb3YeTCA  CMellaHHblil  (aBTOMaTM3MPOBAaHHLIA U HeaBTOMaTM3MPOBaHHbIN) cnocob6 obpaboTku
NepCcoHanbHbIX 4aHHbIX.

3.3. MNepeaada nepcoHanbHbIX AAHHLIX TPETbUM MU@mM  OCYLLEeCTBNAETCA TOAbLKO B COOTBETCTBMM C
AENCTBYIOWMM 3aKOHOAATE/IbCTBOM, 8 TOM YUCAE C UCMONb30BAHUEM 3aMUIEHHBIX TENEKOMMYHMKaLMOHHBIX KaHaN0B
CBA3M.

3.4. Ynpasnawowan KomnaHua He ocyluectsnaer TPaHCrPaHWYHYHO Nnepegady NepcoHanbHbIX AaHHbIX KAMeHTos.

3.5. Cpoku xpaHeHMA AOKYMEHTOB, COAEp)Kalux NepcoHanbHble AaHHble cybbeKToB, onpeaenAaloTcs B
COOTBETCTBUM CO CPOKOM AEUCTBMA A0roBOPa C CY6HEKTOM NepCoHanbHbIX AaHHbIX, PegepansHbiM 3aKoHOM PO «06
apxuBHoM gdene B Poccuiickoit ®eaepauun» Ne 125- &3 o1 22.10.2004 r., COOKOM MCKOBOI 4aBHOCTH, @ TaKXe UHbIMM
TpeboBaHMAMM 3aKOHOZaTensctea P®. Mo McTeyeHWM CPOKOB XPaHEHMA TaKWX [OKYMEHTOB OHM noA/nexKaT
YHUYUTOMEHMIO,

3.6. C uenblo 3aWMTLl NEPCOHANbHLIX AaHHbBIX npu ux obpabotke B WHOOPMALMOHHBLIX CUCTEMaX
NEPCOHaNbHbIX [AJHHLIX OT HENpaBOMEPHOTO MAM CAy4aiiHOro JocTyna K HUm, YHUUTOMKEHUA, WM3IMEHEHUR,
610KMpPOBaHKA, KONMPOBaHWA, NPeAOCTABNEHUA, pacnpocTpaHeHus, a TakKe OT MHbIX HENPaBOMEPHbIX AeWCTBUI ¢
HUMU Komnaxuei NpUMeHAaTCA OpraHM3aLMoHHbIE U TEXHUYECKHe Mepbl.

4. OcHoBHble MeponpuATUA No ofiecneyeHuto 6e30nacHocTy 06paboTku NepcoHanbHbIX AaHHbIX.

4.1. OnAa 3anTbl NepCoHaNbHbIX AaHHbIX npu ux obpaboTke 8 Ynpasnawower KomnaHwu NPUMEHAKTCA
CNeAyrolmne OpraHu3aLUnoHHbIe U TEXHUYECKME Mepbl:

-AOCTYN K NEPCOHA/bHbIM AAHHbIM NPEAOCTAB/IARTCA TONLKO TeM COTPYAHWKAM Ynpasnaowas KomnaHwus, Ha
KOTOPbIX BO3NOMeHa 06A3aHHOCTL No ux 06paboTke. YKasaHHble NMLA UMEIOT npaso Ha 06paboTKy TONbLKO Tex
NEPCOHANbHBIX  AAHHLIX, KOTOpble HEOOXOAMMBI MM A0S BbINOAHEHMA KOHKPETHbIX QYHKUMIA, CBA3aHHLIX C
VCNOJIHEHWeM JOMXKHOCTHbIX 06A3aHHOCTe;

-06paboTka nepcoHanbHbLIX AaHHbIX BegeTca COTpyaHWKamu Ynpasnswouwei Komnanuu Ha pabounx mectax,
BbIASAEHHbIX ANA UCNOHEHNA UMW A0/HOCTHbIX 06A3aHHOCTeN;

-paboune mecta pasmellaoTca Takum 06pasom, YTOGLI MCKAKYUTD BecKoHTpONbLHOE MCNoAb30BaHME
KOHduMAeHUManbHOW HHPOPMaUMK;

-KOHOMABHUMANBHAA MHPOPMALIMA, COAEPIKALLAA NEPCOHANbHBIE AaHHbIE CyBbEKTOB NepcoHanbHbIX AaHHBIX,
MPOXOAMT NPOLEAYPY YHUYTOMEHUA B COOTBETCTBMW C NPUHATLIM B Ynpasnsiowen KOMNaHuW nopagkom 8 CpOKH,
YCTaHOBNEHHbIE 3aKOHOAATeNLCTBOM PD;

-MPOBOAATCA MPOUEAYPbl, HanpasneHHble Ha ob6HapyeHue $aKToB HECAHKUMOHMPOBAHHOMO [octyna K
NepPCoHaNbHLIM AAHHBIM M NPUHATUE COOTBETCTBYIOWMX MEP;

-pasrpaHuyeHbl NpaBa [OCTYNa K NEPCOHaNbHbIM AaHHbLIM, 06pabaThiBaeMbiM 8 MHGOPMALIMOHHBIX CHCTEMAX
NePCOHaNbHbIX AaHHbIX;

-NPOBOAUTCA O3HakomieHue paboTHWKOB Ynpaenswweld KomnaHuM, HenocpeacTBeHHO OCYLLECTBAAOLLMX
06paboTKy NepcoHaNbHbIX AaHHBIX NMB0 MMEHLWMX K HWM [0CTYN B CUAY CBOMX O0/MKHOCTHBIX 0BA3aHHOCTEN, ¢



NONONKEHUAMM 3aKOHOAATENLCTBA PP, TpeBOoBaHMAMM K 3aLUMTE NEPCOHANbHBIX AAHHbIX, N0KaIbHLIMU HOPMATHEHBIMU
akTamu Ynpasnawouiaa KomnaHusa no sonpocam 06paboTku NEPCOHANBHbLIX AAHHbIX;

-CBOEBPEMEHHO BLIABNAIOTCA M NPEAOTBPALLAIOTCA HapyweHua TpebosaHuii 3aKoHoAaTeNbCTBA P® B obnacty
06paboTKM NepCoHaNbHbIX 4AHHbIX, YCTPAHAIOTCA NOCNEACTBUA TaKUX HapYLIEHW;

-NPOBOAMTCA KOHTPOAb 33 NPUHUMaEMbIMK Mepamu no obecnedeHnio 6€30NacHOCTU NepPCoHanbHbLIX AAHHbIX
npu ux obpaBoTke, a TakKe NPOBOAMTCA KOHTPO/b COOTBETCTBMA 06PabOTKM NepCoHanbHbIX AaHHbIX TpeboBaHUAM
depepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbix» No 152-93 ot 27.07.2006 r. ¥ NPUHATBIM B COOTBETCTBMM C HUM
HOPMaTUBHbLIM MPaBOBLIM aKTam, TpeboBaHMAM K 3aLUMUTE NEPCOHaNbHBIX AdHHbIX, NOKaNbHbIM HOPMATUBHbLIM aKTaM
Ynpaenawowasa KomnaHua.

5. NMopAAoK NpeaocTaBNeHna MHHOPMALIUHK, CoAepaLleid NepCcoHanbHbIe AaHHbIe

5.1, Npu obpalieHnn cyGbeKTa NepcoHanbHbIX AaHHbIX (Bragensbua dTHX AAHHBIX WM €ro 3aKOHHOro
npeacTaBuTeNs) MAM NONyHeHUM 3anpoca Ynpasnawwas KomnaHua 6e3so3mesaHo npeaoctasnner B Tedenune 30 AHeN
C AaTbl NOAYYEHUA 3anpoca uau 06paLleHWA NePCOHabHbIE AaHHbIE, OTHOCALLMECA K CYOBEKTY NePCOHaNbHbIX AaHHbIX,
B AOCTYMHOM dopme, UCKAIOUaIOWEeH npeaocTasneHue NepCoOHaANbHbBIX AAHHbIX, OTHOCALUMXCA K ApYrUm cybbekTam
MepCcoHaNbHbIX AaHHbIX.

5.2. CTOPOHHME OpraHM3alMy MMEIOT NpasBo AOCTYNa K MepCcoHanbHbIM AaHHbIM CYOBHEKTOB NepcoHanbHbIX
[aHHbIX TONLKO, ECAW OHW HadeneHbl HeobxoAUMbIMU NOJIHOMOYMAMM B COOTBETCTBMU C 3aKOHOAATENLCTBOM P®, nnbo
Ha OCHOBaHMM 40roBOPOB € YNpaBaaiolei KomnaHnel, 3aknio4eHHbIX B cBA3u ¢ TpeboBaHMAMM 3aKoHoAaTeNbeTBa PO.
OCHOBaHWeM ANA COTPYAHWKA Ynpasnawoweid KomnaHuW B UENAX NPeaocTaBneHus WHGOPMaLMK O NepCOHaNbHbIX
LaHHbIX CyGBEKTOB CNYMMT PE30/IIOUMA reHepansHoro AMpeKTopa Ynpasnaoweid KomnaHuu Ha COOTBETCTBYIOWEM
3anpoce, B0 GakT NnognucaHua cornalueHus (gorosopa) o6 uHpopmaumoHHom obmere. B cornalieque (norosop) 06
MHHOPMALMOHHOM 0BMEHE BKNIOYAETCA YCN0BUE O HEPa3rNaleHnu CBEAEHWH, COCTAaBNAOWMX NepCOHaNbHbIE AaHHbIE
cyBbeKTOB, a Takwe cnywebHON uHbOpMauuMyW, CTaBlled W3BECTHOW B XOAE BbINOAHEHUA pabot, ecnm ona wux
BbINONHEHWA NPEAYCMOTPEHO MCNONb30BaHUE TaKUX CBEAEHMIA.

5.3. MNpW nepesaye NepcoHanbHbIX AaHHbIX CyDbekToB Ynpasiaiowas KomnaHuAa U yNnoNHOMOYEHHbIE €io
[LOMKHOCTHbIE nnua cobalogatoT cnegytowye Tpebosanua:

— He cooBLWAlOT NepcoHanbHble AaHHble TpeTbell CTopoHe 6e3 MUCbMEHHOro cornacua cyBbekTa, 3a
UCK/IOYEHMEM CAYYaEB, KOTAA 3TO HEOBXOAMMO B LeNAX NPeAynpexAeHWUA Yrpo3bl MU3HU U 340p0BbI0 CyObeKTa, a
TaKMKe B C/Iy4anX, YCTaHOBNEHHbIX deAepanbHbiM 3aKOHOAATENECTBOM;

— NpeaynpexaalnT WL, NONyYalolWwux NepcoHanbHbie AaHHbIE, O TOM, YTO 3TW /[aHHble MOryT 6bITb
MCMOABb30BaHbl TONLKO B LEAAX, AAA KOTOPbIX OHM co0blieHbl, U TPeBYIOT OT 3TUX UL, NOATBEPKAEHMA COBNIOAEHUA
3TOro YC/0BMSA, 33 UCKHOYEHWEM CIY4AEB, YCTaHOBAEHHbIX GefepanbHbIM 3aKOHOAATeNbCTBOM,;

— He OTBEYaloT Ha BOMPOCHI, CBA3aHHLIE C NPeAOCTaBNEHUEM NEPCOHaNbHOM UHPOPMaLuK, NoBbIM TPETEUM
AMuam 6e3 3aKOHHBLIX OCHOBaHMIA (MMCbMeHHOro 3anpoca);

— BeayT yyeT nepeaadyd nepcoHasnbHbIX AaHHbIX CyGbekTos no nocTynuBwuMm B KomnaHWio 3anpocam
Cyb6beKTOB.

6. OTBETCTBEHHOCTb 3a HapylleHue TpeGOBaHWii, peryaupylowux nonydenue, obpaboTky W xpaHeHue
nepcoHafbHbIX AaHHbIX

6.1. Jo/mKHOCTHble Avua Ynpasnswleid KomnaHuu, obpabaTtbiBalolive nepcoHanbHble AaHHble, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C AMCTBYIOLIMM 33KOHOAATENLCTEOM P 33 HapylUeHKe pexnma 3alumTsl, 06paboTku
M NOPAZKA UCNOML30BaHUA 3TOR MHGOPMALIKK.

6.2. /I3, BUHOBHBIE B HapyLUEHWW HOPM, PETYNUPYIOWMX nonyyeHue, o6paboTKy M 3alMTY NepcoHanbHbIX
[aHHbIX, HECYT AUCUMNAVHAPHYIO, FPaMAaHCKO-NPaBoBYo, aAMWHUCTPATUBHYIO MM YTONOBHYIO OTBETCTBEHHOCTL B
COOTBETCTBUM C AeWCTBYIOLWMM 3aKOHOA3TeNbCTBOM PO,

7. 3aKN0UNTENbHDBIE MOMOKEHNUA

7.1. Hacrtoawas [0oAWTMKa BCTynaer B CWAY C MOMEHTa ee YTBEepXAEeHWA reHepanbHbiM AWPEKTOPOM
Ynpasnsawowein Komnaduu.

7.2. Hacroawgasa [MonuTUKa nNOANEXKWT KOPPEKTMPOBKE B C/Ny4ae W3MeHeHWAa 3aKoHOAATenbcTea Pb,
PEryMpPYIOLMX OpraHos B 061acTW 3alUTbl NEPCOHANbHbIX A@HHbIX, BHYTPEHHUX AOKYMeHTOB Komnaxuu 8 obnactu
33LLMTLl KOHOUAEHUMaNbHON MHGOPMaLMK. MpyU BHECEHMW M3MEHEHWI B 3arosiosKe OAMTUKK YKasbiBaeTca HOMEp
BepcMM W pdaTta nocneaHero ofHOBNeHWA pegakuuu. HosaAa pepakuwa MONWTMKM BCTymaeT B CMAY C MOMEHTa ee
yTBEPIKOEHUA OUPEKTOPOM KOMNaHUW U pa3mellleHun Ha caiTe Komnanuu,

7.3. B cnydyae usmeHeHWA 3akoHoaTenbctea PP 8 061aCTH 3aLMThl NEPCOHANbHBIX AaHHbIX, HOPMbl MonuTUKK,
NPOTMBOPEYALLME 3aKOHOAATeNLCTRY, HE NPUMEHATCA 40 NPUBEAEHUA UX B COOTBETCTBHE.






